R25.  Administrative Services, Finance.
R25-8.  Overtime Meal Allowance.
R25-8-1.  Purpose.
	The purpose of this rule is to establish procedures to be followed by departments to pay meal allowances to state employees required to work in excess of regularly scheduled hours during a 24-hour period.

R25-8-2.  Authority.
	This rule is established pursuant to Subsection 63A-3-103(1), which authorizes the Division of Finance to define fiscal procedures relating to approval and allocation of funds.

R25-8-3.  Definitions.
	(1)  "Overtime Meal allowance" means a sum of money given to state employees to pay for meals which may be authorized when work hours are in excess of regularly scheduled hours during a 24-hour period.
	(2)  "Department" means all executive departments of state government.
	(3)  "Finance" means the Division of Finance.
	(4)  "Policy" means the policies and procedures of the Division of Finance, as published in the "Accounting Policies and Procedures."
	(5)  "Rate" means an amount of money.
	(6)  "State employee" means any person who is paid on the state payroll system.

R25-8-4.  Allowance.
	(1)  A state employee required to work in excess of regularly scheduled hours may be authorized by his department to receive a taxable meal allowance up to $10 during a 24-hour period if:
	(a)  The employee is not on travel status.
	(b)  The total hours worked during the 24-hour period shall be three hours or more in excess of the regularly scheduled hours.
	(c)  The allowance is not considered an absolute right of the employee, and is authorized at the discretion of the Department Director or designee.
	(d)  The allowance may not be given in addition to any other meal allowance or per diem.
	(e)  The Employee Reimbursement/Earnings Request, form FI 48, should be completed and approved for the payment of the meal allowance.  These overtime meal allowances must be paid through the payroll system in order to calculate and withhold the appropriate taxes.
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